WEST YORKSHIRE FIRE & RESCUE SERVICE

JOB DESCRIPTION

	POST TITLE:
	Operational Risk – Fire Protection Officer


	GRADE:
	Grade 8

	RESPONSIBLE TO:
	Operations Risk Manager

	RESPONSIBLE FOR:
	N/A

	PURPOSE OF POST:  
	To work in conjunction with 

To work in conjunction with Operations function to develop risk information for use by Operational staff for specific premises. To assist the Fire Authority in the discharge of its fire protection duties and responsibilities.




In order to carry out the following duties/responsibilities, the post holder will be appointed by the Chief Fire Officer (being satisfied that he/she is suitably competent) as an Inspector under article 26 of the Regulatory Reform (Fire Safety) Order 2005 and section 19 of the Health & Safety at Work etc. Act 1974, and will have the powers and duties granted under the ‘Discharge of Duties & Powers’ document.
MAIN DUTIES AND RESPONSIBILITIES

1.1 Provide high-level risk information to the Operations function to ensure that specialist knowledge of building design and fire protection technologies is imparted into aspects of the IRMP where this can contribute to increased operational effectiveness and fire fighter safety through risk response planning and operational strategies.  

2.1 Monitor the quality of tactical fire protection information gathered during risk inspections by operational officers.

3.1 To work in conjunction with Operations support department in the development of strategies and information to deal effectively with incidents.

4.1 To produce technical tactical information documents regarding specific premises.

5.1 To provide talks to Operational personnel on fire engineering systems and how these may impact on Operations at an incident.

6.1 Have an understanding of all Fire Protection elements associated with Fire Engineered or complex projects or buildings. Ensuring that operational crews are aware of buildings designed with fire engineered solutions and how the systems work and the impact on fire fighting tactics.

7.1 Provide advice and support to Station Managers, Watch Managers regarding their Operational risk responsibilities.

8.1 Establish and maintain productive working relationships with colleagues and contacts external to the Fire Authority.

9.1 Understand and initiate the process for reporting dangerous conditions to the fire protection team where it is identified, through visiting a premises, that people are put at risk of death or serious injury in case of fire. 

10.1 To undertake training as required.

11.1 Deliver Fire Protection training to operational personnel.

12.1 To assist in the management of Operational fire protection information by ensuring all daily activities are accurately recorded.

13.1 To co-ordinate and enter work into Premise Risk Database to maintain quality standards.

14.1 To publicise and promote fire protection amongst the public and provide fire protection and arson reduction advice on request.

15.1 To establish and maintain productive working relationships with colleagues and contacts external to the Fire Authority.

16.1 Undertake any duties as directed by senior management consumerate with the role.

2.
Second Area:-

1. To implement and promote the Authority’s:

a) Fire Protection policies 
b) Service Delivery Plan
c) Equality and Diversity Policies

d) Health and Safety policies
e) Lone Working and Violence at Work Policy
f) Information Security Management System polices

g) Safeguarding policies
h) Business continuity policy and contingency arrangements

2. To demonstrate and uphold the service values and to promote the organisation in a positive manner.

3. Ensure functions can be maintained when disruptive events occur through the implementation of arrangements specified in the business continuity strategy/policy.
4. Responsibility to ensuring any data produced in relation to the post is accurate and current.
5. Responsibility to ensure full compliance with the General Data Protection Regulation and Data Protection Act 2018 and to ensure data security is maintained.
6. To undertake any Fire Protection projects as directed by line management.

PERSON SPECIFICATION/SHORTLISTING CRITERIA

In the supporting statement section of the application form give clear, concise examples of how you meet all of the Essential person specification criteria (i.e. items you must be able to do from day one to be able to do the job), identified as ‘Application’ in order to be shortlisted for this vacancy.  If a large number of applications are received, only those who also meet the Desirable criteria, identified as ‘Application’, will be shortlisted, i.e. criteria you need to do the job, but which could be learnt during training.

Please list or number the person specification competency criteria against which you are providing evidence/examples in order to structure your supporting statement in a well organised way.

There may be some criteria that are identified through ‘Selection Process’ only. You will only be assessed on these criteria later during the selection process and not from your application form, this may involve tests, presentations, interview etc.

	 
	Experience
	Essential/ Desirable
	Where Identified

	1. 
	Proven practical experience in the application of fire protection legislation to effectively solve fire protection problems in fire engineered and complex buildings and supervise other team members.
	Essential
	Application & Selection Process

	2. 
	Experience in organising resources and establishing priorities
	Essential
	Application & Selection Process

	3. 
	Has successfully delivered projects having commitment and flexibility to meet specified project objectives and timescales
	Essential
	Application & Selection Process

	4. 
	Experience in the interpretation of legal / statistical data / information
	Essential
	Application & Selection Process

	5. 
	Possess sufficient practical experience in the application of fire safety legislation to effectively solve fire safety problems in complex buildings
	Essential
	Application & Selection Process

	6. 
	Has contributed to and implemented programmes of change within organisational strategies and activities
	Desirable
	Application & Selection Process

	7. 
	Experience in the effective use of resource management
	Essential
	Application & Selection Process

	8. 
	Has a cultural awareness of the local community and its needs and is respectful of the different cultures and ethnic backgrounds
	Essential
	Application & Selection Process

	9. 
	Experience in attending Courts of law and giving evidence
	Desirable
	Application & Selection Process

	10. 
	Competent at carrying out fire protection ‘risk assessments’, or equivalent competency as a Health and Safety Inspector.
	Essential
	Application & Selection Process

	11. 
	Experience in statutory consultation.
	Essential
	Application & Selection Process

	12. 
	Ability to communicate effectively with individuals and groups, ranging from works and installation engineers to senior executives and other professionally qualified experts such as structural engineers and architects.
	Essential
	Application & Selection Process

	13. 
	Have experience at leading discussions involving innovative thinking, and problem solving in relation to fire protection based issues.
	Essential
	Application & Selection Process

	14. 
	Have experience of working flexibly as part of a team to meet objectives.
	Essential
	Application & Selection Process

	15. 
	Have experience of Operational incidents, including the Incident Command structure in line with National Operational Guidance.
	Desirable 
	Application & Selection Process


 
	 
	Education and Training
	Essential/ Desirable
	Where Identified

	16. 
	· Qualified Fire Safety Inspector or previous formal training to graduate or professional qualification level, or equivalent or
· A recognized qualification in science/engineering discipline at a minimum of HNC/HND level, or 
· Successfully completed modules 4 and 5 of the Specialist Fire Safety Course, or equivalent, or
· Either successfully achieved NVQ Level 3 in Legislative Fire Safety or NEBOSH Certificate in Fire Safety, or
· Successfully achieved NVQ Level 3 in Legislative Fire Safety

And

2 x IFE Level 4 Certificate  Examination papers or equivalent.

A pass in the following examination papers

Fire Engineering Science paper  Level 4 Certificate  Fire Safety Level 4 Certificate.

Fire Operations  Level 4 Certificate   
	Essential

Desirable
	Application

Written Evidence / Reference with Application




	 
	Special Knowledge and Skills


	Essential/ Desirable
	Source

	17
	Capability to negotiate and implement policies and protocols with little or no supervision
	Essential
	Selection Process

	18
	Be self-motivated and prioritise work directed to set targets within tight deadlines
	Essential
	Selection Process

	19
	Can provide direction and support in all aspects of current Fire Safety Policies
	Essential
	Selection Process

	20
	Detailed knowledge of the 7 Hampton Principles and application of the Regulator’s ‘Compliance Code’
	Desirable
	Selection Process

	21
	Understanding of the Fire Safety Audit procedure
	Essential
	Selection Process

	22
	Be proficient in the use of information technology software to effectively collate, analyse and present information
	Essential
	Selection Process

	23
	Demonstrate an understanding of and ability to implement Health & Safety at work 
	Essential
	Selection Process

	24
	Ability and skill to deliver Fire Protection training to operational personnel
	Essential
	Application

	25
	Demonstrate an understanding of the importance of equality and diversity to WYFRS as an employer and service provider
	Essential
	Selection Process

	26
	To hold and maintain a current full UK valid car driving licence 
	Essential
	Application

	27
	Knowledge and understanding of the Operational Risk Visit process.
	Desirable
	Selection Process

	28
	Able to produce tactical information  documents including information regarding fire suppression systems and installations in specific premises.
	Desirable
	Selection Process

	29
	Demonstrate commitment to good data quality within all areas of work 
	Essential
	Selection Process

	30
	Demonstrates commitment to taking a leading role in driving forward WYFRS’ commitment to equality of opportunity, diversity and inclusion 
	 Essential
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